CLIENT INFORMATION SHEET

All the information asked for in this questionnaire is important. Answer every question carefully and completely. If the answer to a question is "No" or "None," state "No" or "None." If you do not know the answer, write "Do not know." Leave no question blank.
When listing your creditors, list all of them, even those you intend to pay. Failure to do so can be costly, particularly if you decide to file bankruptcy. List their names and addresses in full. Do not list post office boxes. Even if you dispute a debt or part of a debt, list the total amount the creditor claims is due, with a notation of the dispute.
If you do not know the exact amount you owe, list the approximate amount and do not estimate too low. Be sure to show the date each debt was incurred, and the nature of the debt (such as "medical bill" or "purchase of 1994 Ford auto").
If a collection agency or lawyer has been in touch with you about a debt that you originally owed to someone else, list the name of your original creditor, the collection agency (including each office of that agency with which you have done business), the lawyer, the finance company and anyone else who has communicated with you about the debt.
Some of the questions inquire about wrongdoing or alleged wrongdoing on your part. Try to be as objective as possible, and if you believe there is any possibility that someone might accuse you of wrongdoing, state the facts fully. We will discuss the facts when we review the questionnaire.
When we prepare your bankruptcy schedules, we are required to indicate which of your creditors are secured and which are unsecured. An unsecured creditor is one who has no security for the loan. An example of an unsecured creditor would be a bank that issues credit via MasterCard, Visa and other credit cards. A secured creditor is one who has asked for collateral and is in a position to take some property away from you if you failed to pay the debt. Examples of secured creditors are the holders of a home mortgage, the companies that finance automobiles and furniture, and most other finance companies.
Often the right of the original creditor to collect money or take property is transferred to another party known as an "assignee" of your creditor. This assignee may be a collection agency, a finance company, a bank or other business. If you are now, or have been, making payments to anyone other than your original creditor, list both the original creditor and all others to whom you have made payments.
If you have a VA or FHA loan on your home, list the VA and FHA office that processed the loan as well as the company where you make your payments. If you owe more than one debt to the same creditor, include information about each debt, such as continuing purchases from a single store or refinancing arrangements with banks or finance companies.
Listing your assets should be done with care. When you list all real and personal property you own, estimate its value at what you would be able to sell it for in its used condition, not what you paid for it new. If you are not sure of the value, show an approximate figure and we will discuss the matter when you bring the papers to our office.
If you own your home, list the complete address and bring in the deed or title insurance policy so that we can describe it properly on the schedules. A mistake could cause loss of the property.
If you do not have space on the form to complete the information requested, attach additional sheets. Make a note of all questions you cannot fully answer so that we may discuss them.
You will find requests throughout this interview form for papers and documents. Please be certain these are brought to our office. They will assist us in properly preparing your bankruptcy petition and will be returned to you.
All information requested in this questionnaire is protected by an "attorney/client privilege" and no damaging or embarrassing information will be released by this office except for those facts necessary to prepare your papers and case.
Lastly, it is incumbent upon us to inform you that if erroneous information is purposely stated on your bankruptcy schedules, you could be prosecuted for "crimes of bankruptcy" under the authority of 18 U.S.C. 152 § 3284. As such, to avoid any problems in this area, it is very important that the information you provide in this questionnaire be as accurate as possible.
As a final matter, we request that you sign your name below to acknowledge your understanding of these admonitions.
ACKNOWLEDGMENT
I have read and understood the above information.
Dated:
______________________________

(Signature)

______________________________

(Signature)
1. Please state your full name, including any AKA's, and your complete address.
_____________________________________________________________________________________
_____________________________________________________________________________________
_____________________________________________________________________________________
2. Please state the following:
a.
Your social security number _________________
b.
Your spouse's social security number __________________
c.
Phone number ________________________
d. Your Driver’s License Number __________________________

3. If you or your business has been assigned a taxpayer identification number, please state the assigned number: __________________
4. Please state the county of your residence. (If you are completing this questionnaire on behalf of a business, state the county of the business.)
5. If a bankruptcy proceeding is to be commenced, please state on whose behalf the petition will be filed:
_____ Myself as an individual
_____ Myself and my spouse
_____ A sole proprietorship
_____ A corporation in which I am involved
_____ A partnership in which I am involved
_____ None of the above
6. Are you presently engaged in business?
Yes _____
No _____
Unknown _____
7. Are the debt problems you are presently experiencing the result of obligations incurred in conducting a business?
Yes _____
No _____
Unknown _____
8. Please list the names of all persons who reside with you in your household, their relation to you, and their age.

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

SCHEDULE OF CURRENT INCOME AND EXPENSES
1.
INCOME



Husband
Wife
a.
Gross wages, salary or commission
$________
$________


per pay period. Indicate length of pay


period (weekly, monthly, etc.)  
b. Other income (specify source):  


______​​​​​​_________
$________
$________


Pension
$________
$________


Social security
$________
$________


TOTAL
$________
$________
2.
PAYROLL DEDUCTIONS PER PAY PERIOD  



Husband
Wife
a.
Payroll taxes including social security 
$________
$________
b.
Insurance 
$________
$________
c.
Credit union 
$________
$________
d.
Union dues 
$________
$________
e.
Other deductions 
$________
$________
f.
TAKE HOME PAY PER PAY PERIOD  
$________
$________
3.
MONTHLY EXPENSES

                                                 Husband & Wife (combined) 
a.
Rent, home mortgage payment 
$________


or lot rental for trailer
b.
Utilities
$________


Heat
$________


Water 
$________


Telephone 
$________
c.
Food
$________
d.
Clothing
$________
e.
Laundry and cleaning
$________
f.
Newspapers, periodicals and books
$________


including school books

g.
Medical and drug expense
$________
h.
Insurance not deducted from wages
$________


Auto
$________


Other
$________
i.
Transportation not including 
$________


auto payment.

j.
Recreation
$________
k.
Union, professional or social dues not 
$________


deducted from wages

l.
Taxes not deducted from wages
$________
m.Alimony, maintenance or support 
$________


payments
n.
Other payments for support of 
$________


dependents not living at home

o.
Religious and other charitable 
$________


contributions
p.
Other monthly payments
$________
q.
TOTAL MONTHLY EXPENSES
$________
4.
SUMMARY
a.
Husband’s monthly take home pay,
$________


from 2(f) above  
b.
Wife’s monthly take home pay,
$________


from 2(f) above  
c.
Other income, from 1(b) above
$________
d.
Total monthly income of husband and
$________


wife total of 4(a), 4(b) and 4(c)  
e.
Total monthly expenses of 
$________


husband and wife  
f.
EXCESS OF MONTHLY NET INCOME 
$________


OVER MONTHLY EXPENSES  
QUESTIONNAIRE RE STATEMENT OF FINANCIAL AFFAIRS
1.
NAME AND RESIDENCE
a.
What is your full name? (include middle name)
Husband:

Wife:

b.
(1)
Have you used any other name or names within the past six years?  Yes____  No____
(2)
If you have used other names, please state (include both personal and business names):

c.
Where (at what address) do you now reside?
 
d.
Where else (addresses) have you resided during the past six years?
 

2.
OCCUPATION AND INCOME
a.
(1)
Are you employed at this time?  Yes ____  No ____
(2)
If so, what is your occupation?

Husband:


Wife:

(3)
What is your employer’s name and address and phone number?

Husband:


_____________________________________________________

_____________________________________________________

Wife:


_____________________________________________________ 

_____________________________________________________
b.
How long have you been so employed at your present job, business or profession?

Husband:


Wife:

c.
(1)
Have you ever been involved in a partnership during the past six years?  Yes ____  No ____
(2)
If yes, please state:

Name of partnership:


Dates:
 

Address:


Other parties:


Nature of business:
 
(3)
Have you engaged in any business within the past six years? Yes ___  No ___
(4)
If yes, please state:

Name of business:
 

Dates:
 

Address:


Nature of business:

d.
What amounts of income have you received from your professionduring the last two calendar years?

Last year: $


Year before last: $

e.
What amounts of income have you received from sources other than your job, profession or business during each of the last two years, such as part-time jobs, investments, transfers or sales of property, etc.?

Last year: $
 

Source(s):


Year before last:$
 

Source(s):$
 
3.
TAX RETURNS AND REFUNDS
a.
(1)
Where did you file your federal income tax returns?

Last year:
 

Year before last:

(2)
Where did you file your state income tax returns?

Last year:
 

Year before last:
 
b.
(1)
Did you receive any tax refunds during the past year?
Yes ____  No ____ 
(2)
If yes, please state source(s) (federal, state government) and the amount: 

c.
(1)
Are you presently entitled to, or do you presently anticipate, any tax refunds from any governmental entity?
Yes ____  No ____  Unknown ____ 
(2)
If yes, please state the amount(s) and source(s):  

(3)
If you are to receive any tax refunds, are these amounts owed jointly to you along with another person or entity? 
Yes ____  No ____  Unknown ____ 
(4)
If yes, please identify which taxes and the person(s) or entity/entities jointly entitled to such refunds: 

 
4.
FINANCIAL ACCOUNTS, CERTIFICATES OF DEPOSIT AND SAFE 


DEPOSIT BOXES
a.
(1)
Do you have any bank accounts in your own name or any other name(s)?  Yes ____  No ____  Unknown ____ 
(2)
If yes, please state the following (use additional sheets if necessary): 

Name of account: 
 

Account number: 
 

Institution: 
 

Address: 
 

Type of account (checking, savings, etc.): 
 

Account presently on deposit: 


If other persons are authorized to make withdrawals from any such account, please state name, address and relationship of such person(s).  
(3)
Have you maintained any accounts in names other than your own during the past two years? Yes ____  No ____  Unknown ____
(4)
If so, please state the following regardless of whether the accounts were maintained alone or jointly with another person(s) or entity/entities: 

Name of account: 
 

Account number: 
 

Institution: 
 

Address: 
 

Type of account (checking, savings, etc.): 
 

Amount presently on deposit: 
 

Names and addresses of all persons authorized to make withdrawals:
(5)
Do you have accounts at any other financial institutions such as credit unions, savings and loans, brokerage houses, etc., in your name or any other name, either alone or with any other  person?  


Yes ____  No ____  Unknown ____  
(6)
If yes:

Name of account:


Account number:


Institution:


Address:


Type of account (checking, savings, etc.):

Amount presently on deposit:


Names and addresses of all persons authorized to make withdrawals:
b.
(1)
Have you owned, rented or leased any safe deposit box or other depository within the past  two years? 
Yes ____  No ____  Unknown ____  
(2)
If yes, please state the following information for each box or depository: 

Name and address of bank or depository: 


Name box held in: 


Other persons who have/had access: 


Description of contents: 

(3)
Have any of these been surrendered or transferred?
Yes ____  No ____  Unknown ____  
(4)
If yes, please state the following: 

Location of box or depository:


Date of surrender or transfer:


Name and address of person or entity receiving box or depository: 
5.
BOOKS AND RECORDS
a.
Have you kept books of accounts or records relating to your financial affairs within the past two years?
Yes ____  No ____  Unknown ____  
b.
If you have kept books and records, please state the name and address of the person having possession of your books and records.

Name:


Address:

c.
If any of your books and records are not available, please explain:
d.
(1) Have any books of accounts or records relating to your affairs been destroyed, lost or  otherwise disposed of within the two previous years?  Yes ____  No ____  Unknown ____  
(2)
If yes, please state the following: 
Date of destruction, loss or disposition:

Reason for destruction, loss or disposition: 
 
6.
PROPERTY HELD FOR ANOTHER PERSON
Do you have possession of any property which belongs to some other person or entity?  Yes ____  No ____  Unknown ____  
If yes, please state the following:
Name of such person or entity:

Address of such person or entity:

Description of property or value:

Describe any writings or documents reflecting such possession:

7.
PROPERTY HELD BY ANOTHER 
a.
(1)
Does any person hold any property of yours or any property in which you have an interest?  Yes ____  No ____  Unknown ____  
(2)
If yes, please state: 

Name of person or party: 


Address of such party: 


Location of the property:


Description of the property: 


Reason party is holding your property: 
 
8.
PRIOR BANKRUPTCY
a.
(1)
Have you ever declared or been forced into Bankruptcy?
Husband:
Yes _________
Wife:
Yes _________



No  _________

No _________



Unknown_________

Unknown_________
(2)
If yes, state the date and address of Bankruptcy Court: 
9.
RECElVERSHIPS, GENERAL ASSIGNMENTS AND OTHER MODES OF LIQUIDATION:
a.
(1)
Is any of your property in the hands of a receiver, trustee, liquidating agent, other person or entity?  
Yes ____  No ____  Unknown ____
(2)
If yes, please explain:

b.
(1)
Have you assigned or transferred any of your property or other valuable rights to creditors, or for the benefit of your creditors?_Yes ____  No ____  Unknown ____
(2)
If yes, describe the assigned property, to whom it was assigned and a brief description of the  terms of the assignment or settlement. (Attach any written documents that may pertain to an  assignment or settlement.) Date of assignment or settlement:


(3)
Have you entered into any settlements or agreements with any creditors during the past year?  
Yes ____  No ____  Unknown ____  
(4)
If yes, please explain: 


Date of settlement or agreement:  

10.
SUITS, EXECUTIONS AND ATTACHMENTS
a.
(1)
Are you a party to any litigation or lawsuit pending at this time? 
Yes ____  No ____  Unknown ____  
(2)
If yes, please state the following information for each matter(use additional sheet, if required:

Name of case:


Court where case is pending (Superior, Municipal, Judicial, Small Claims, etc.):


Location of court:
 

Case number:


Name of proceedings (collection, personal injury, property dispute, criminal, etc.): 

b.
(1)
Have you had any property attached or seized within the past year?  Yes ____  No ____  Unknown ____
(2)
If yes, please state the following:

Property attached or seized: 


By whom (name and address): 


Dates of attachment or seizure: 

(3)
Have you had any wages garnished within the past year?
Yes ____  No ____  Unknown ____
(4)
If yes, please state the following: 

Amount of wages garnished:


Dates of garnishment: 


Party obtaining garnishment order: 

11.
PAYMENT OF LOANS, INSTALLMENT PURCHASES AND OTHER DEBTS 
a.
(1)
Have you made any payments, in whole or in part, on any loans in the last 90 days?
Yes ____  No ____  Unknown ____
(2)
Have you made any payments, in whole or in part, on any installment purchase in the last 90 days?
Yes ____  No ____  Unknown ____
(3)
Have you made any payments, in whole or in part, on other debts of any kind in the last 90 days?
Yes ____  No ____  Unknown ____ 
(4)
If your answer to any of the above is yes, please state the following with respect to each payment (use additional sheets, if necessary): 

Names of persons receiving payment: 


Addresses of persons receiving payment:


Amount of loan, debt and purchase price of goods and services: 

Date of original transaction: 


Dates and amounts of payments: 


Relationship, if any, of person receiving payment: 

(5)
If you are completing this questionnaire for a partnership or corporation, state whether  payment was made to any party who was a relative of a partner, or an officer, director,  stockholder, insider, or a relative of an officer: 
Yes ____  No ____  Unknown ____  Not Applicable ____
b.
(1)
Have you had any debts to any creditors, including banks, that were setoff by a creditor  against your debt during the past year? (A setoff occurs when a creditor refuses to perform an  obligation to “setoff” your debt to such a party.)
Yes ____  No ____  Unknown ____ 
(2)
If yes, please state: 

Name of creditor: 


Address of creditor: 


Details of setoff: 


Date of setoff: 

12.
TRANSFERS OF PROPERTY
a.
(1)
Have you made any gifts, other than ordinary and usual presents to family members and charitable donations, during the past year?  
Yes ____  No ____  Unknown ____
(2)
If yes, please state:

Names, address, dates: 


Description of gifts: 


Value of gifts: 


Dates: 

b.
(1)
Have you made any transfer of real or personal property during the past year, either absolute, for purpose of security, or any other disposition?  Yes ____  No ____  Unknown ____
(2)
If yes, please state:

Description of property: 


Date of transfer or disposition: 


Name of person to whom transferred: 


Method of disposition: 


Relationship of person receiving property (if any): 


Amount received in return for transfer: $

13.
REPOSSESSIONS AND RETURNS
a.
Has any of your property been returned to, or repossessed by, the seller or other secured party during the past year?

Yes ____  No ____  Unknown ____
b.
If yes, please state:
Name of party obtaining property: 

Address: 

Description of property: 

Value of property:$ 

Date property returned/repossessed: 

14.
LOSSES
a.
(1)
Have you lost any property as a result of fire, theft or gambling during the past year?  Yes ____  No ____  Unknown ____
(2)
If yes, please state:

Date of loss:


Address of loss:


Person to whom lost (if applicable):


Description of property lost: 


Value of lost property: $

b.
(l)
If you have lost any property in the past year, was the loss covered by insurance? Yes ____  No ____  Unknown ____
(2)
If yes, please state:

Whether insurance proceeds were recovered:


Whether a claim is pending at the present time:


Amount of claim: $


Name and address of insurance company:


Date of loss:

15.
PAYMENTS OR TRANSFERS TO ATTORNEYS
a.
(l)
Have you consulted with an attorney during the past year?
Yes ____  No ____  Unknown ____
(2)
If yes, please state:

Name of attorney:


Address:


Date of consultation:

b.
(1)
Have you paid any money or transferred any property to an attorney or to another person on behalf of an attorney in the past year?  Yes ____  No ____  Unknown ____
(2)
If yes, please state:

Amount paid or value of property transferred: $


Date of payment or transfer:

c.
(1)
Have you agreed to pay any money or transfer any property to an attorney, or to another person on behalf of the attorney?_Yes ____  No ____  Unknown ____
(2)
If yes, please state:

Amount to be paid or value of property to be transferred:
$


Terms of agreement:

CREDITORS HAVING PRIORITY 
1.
a.
Do you owe any money to a present or former employee for any of the following: Wages, salary, commissions, vacation, severance, or sickleave?  Yes ____  No ____  Unknown ____
b.
If your answer is yes, state the following (attach additional sheets, if necessary):
Name of Employee 

Address 

Nature of Debt 

c.
If any debts are owed to employees, were these debts incurred either within the past 90 days or in the 90 days immediately prior to terminating your business?  Yes ____  No ____  Unknown ____

If your answer is yes, please identify:

2.
a.
Do you owe any debts for contributions to employee benefit plans? 


Yes ____  No ____  Unknown ____
b.
If your answer is yes, please identify and explain:

c.
With respect to any debt to an employee benefit plan (if applicable), state whether the debt is due for services rendered either within the past 90 days or in the 90 days immediately prior to terminating your business. 

Yes ____  No ____  Unknown ____  Not applicable ____
d. If your answer is yes, please identify and explain: 

3.
a.
Do you have any debts to individuals for deposits made toward the purchase, lease, or rental of property or services?
Yes ____  No ____  Unknown ____
b.
If your answer is yes, please state whether the transaction was entered into for personal, family or household use, rather than for business purposes.  Yes ____  No ____  Unknown ____
c.
If your answer is yes, please state whether the property or services were delivered or provided as agreed:

d.
(1)
State whether anyone will claim that you owe them money for a deposit toward the purchase, lease or rental of property or services which were not delivered. Yes ____  No ____  Unknown ____
(2)
If your answer is yes, please explain:                                          
4.
State whether you owe any amounts to the following state and federal taxing authorities, the amounts owed, and the respective addresses:  
Taxing Authority
Address
Amount Owed
Internal Revenue Service


$_____________
Social Security Administration


$_____________
Franchise Tax Board


$_____________
Dept. of Benefit Payments


$_____________
Dept. of Social Services


$_____________
Any other taxing authorities (identify)


$_____________
CREDITORS HOLDING SECURITY
1.
For each secured creditor, provide the following information: 
a.
Secured creditor’s name:

b.
Account number:

c.
Complete mailing address (including zip code):



d.
Consideration or basis for debt (loan, purchase of car, etc.):

 




e.
Amount of debt claimed by creditor: $

f.
If disputed, amount you admit is owed: $

g.
Specific description of collateral (include year, make and model, location of property, etc.):

h.
Estimated value of each item of collateral:

i.
When did you enter the agreement to purchase the above item (date and year):

j.
State period and amount of each installment payment:

k.
If you are not current in payments, state the amount in arrears: 
$

l.
(a) Is some other party jointly liable for the debt? 
    Yes ____  No ____  Unknown ____
(b)
If yes, please state name and address of each:
CREDITORS HAVING UNSECURED CLAIMS WITHOUT PRIORITY
Name and address
Date of debt and 

Amount  
of creditor
reason therefor
     (Indicate if disputed)
____________________________________________________________
____________________________________________________________
REAL PROPERTY
1.
Please state the addresses or locations of all real property in which you have an interest of any kind: 


2.
Please describe each of the real properties stated above (single family residence, condominium, apartment building, office building, etc.):


3.
Please state the nature of your interest in any such real property (include separate and community property, equitable and future interests, life estates, leases, and any other rights and powers over real property):

4.

State the nature of the document by which you acquired each of your interests in the above real properties (Grant Deed, Court Judgment, Probate Order, etc.):

5.
State the estimated value for each such interest in real property without deduction for deeds of trust, liens, or other encumbrances: $

6.
State the following information regarding any Deed of Trust, Mortgage, encumbrance, or other lien against each interest of real property owed by you:
Property address:

Name and address of lien holder:

Amount of lien: $

PERSONAL PROPERTY
1.
Please complete each of the answers requested below. Your statement _must include description, location and value of all personal property in your possession, whether or not it is owned by you, as of date of preparing this questionnaire.
a.
Cash on hand: 

$___________

Description and location:



b.
Deposits of money with banking institutions,
savings and loan associations, brokerage houses,
credit unions, public utility companies, landlords
and other:

$___________


Description and location:



c.
Household goods, supplies and furnishings:

$___________

Description and location:



d.
Books, pictures, and other art objects; stamp,
coin and other collections:

$___________

Description and location:



e.
Wearing apparel, jewelry, firearms, sports_equipment and other personal possessions:



$___________

Description and location:



f.
Automobiles, trucks, trailers, other vehicles:

$___________

Description and location:



g.
Boats, motors and their accessories:

$___________

Description and location:



h.
Livestock, poultry and other animals:

$___________

Description and location:



i.
Farming equipment, supplies, implements:

$___________

Description and location:



j.
Office equipment, furnishings, supplies:

$___________

Description and location:



k.
Machinery, fixtures, equipment and supplies 
[other than those listed in items j and 1] used
in business:

$___________

Description and location:

l.
Inventory:

$___________

Description and location:



m. Tangible personal property of any other description:
$___________

 Description and location:



n.
Patents, copyrights, licenses, franchises
and other general intangibles [specify all
documents and writings relating thereto]:

$___________

Description and location:



o.
Government and corporate bonds and other negotiable and nonnegotiable instruments:

Description and location:



p.
Other liquidated debts owed debtor:

$___________

Description and location:



q.
Contingent and unliquidated claims of every 
nature, including counterclaims of the debtor
[give estimated value of each]:

$___________
r.
Interests in insurance policies [name insurance 
company of each policy and itemize surrender or
refund value of each]:

$___________

Description and location:



s.
Annuities [itemize and nature each issuer]:

$___________

Description and location:



t.
Stocks and interests in incorporated
and unincorporated companies (itemize separately):

$___________

Description and location:



u.
Interests in partnerships:

$___________

Description and location:



v.
Equitable and future interests, life estates,
and rights or powers exercisable for the
benefit of the bankrupt or debtor (specify
all written instruments relating thereto):

$___________

Description and location:



w. Personal property of any kind not otherwise
 stated above: 

$___________

Description and location: 



2.
TOTAL

$___________
ASSIGNMENTS, TRANSFERS AND PROPERTY NOT OTHERWISE SCHEDULED
1.
a. 
Have you made any transfers of real or personal property under assignment for benefit of creditors within the past 90 days? 
Yes ____  No ____  Unknown ____
b. 
If yes, please state the following with respect to each assignment. (Attach additional sheets, if required):
(1)
Date of assignment:

(2)
Name and address to whom assigned:

(3)
Amount realized by you as a result of the assignment: $

(4)
Disposition of proceeds:

(5)
State your estimate of the value of the transferred property without deduction for deeds of trust, liens or other encumbrances: $

2.
a.
Do you own, or have you in your possession, property of any kind that is not stated on this questionnaire?
Yes ____  No ____  Unknown ____
b. 
If yes, please state details including description and value: 




I declare that I have read the questions above, inserted the correct answers, contained in the foregoing questionnaire and that said answers are true and correct to the best of my knowledge, information and belief.  
Executed on ___________, 20___.


______________________________


(Signature)


______________________________


(Signature)
